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N.B.— 1-Attempt ANY TWO questions from the given below.

2 — All questions have internal choice.

3 — Figures to the right indicate full marks.

Q1. Answer the following questions

A. lllustrate the Editing Tools in MS Words.

B. Demonstrate the Steps for Inserting Symbols and Define Insertion Symbols.

Q2. Answer the following question Any One

A. Describe Working with Charts.
B. Derive Date and Time Functions.

Q3. Answer the following question Any One
A. Define Menu and Toolbar in MS Word.
B. Evaluate Pivot Tables
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